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" Introduction
AL

£ JM=Jack=2hz M=Mary=3075 J2=John Adams=£8 T %57 "
FRRL 2T 1E
J1: Hey. My friend Mary is over there. Do you know her?
M: No, I'm afraid | don't.
J1: In that case, let me introduce you to each other. | think you'll like each other.
(They go to where Mary is standing. )
J1: Hey, Mary. | don't believe you've met my partner John Adams. John, this is Mary Monroe.
She is my best friend in college.
M: I'm pleased to meet you, Mr. Adams.
J2: Please call me John.
M: OK, John.
J1: Mary works with the Public Health Service.

J2: Is that so? It sounds like an interesting work.

M: Yes. | like it. You feel happy when you're helping other people.
J2: Yes, of course. How long have you been doing your job?

M: For three years now.

J1D 12, BMBRAIEWERGRE. RIARMBE?
M: R, FERIANR.
J1T XERIE, s 1/\1|]i}\iR—THE RERFRNEREERN.

(HeA A2 BT A & AT .
Mi%,ﬂm,ﬁﬁ%&ﬁﬂﬁﬁm%ﬁ%%ﬂﬁﬁﬁo%%,E&%ﬂﬂgﬁow%ﬁk
HIHIFAR AR

M: REXRER, THH%E.

J20 B IR,

M: &, A8.

J1: BlELAHIBERTE.

J2: 37 rERkGENREERNIE.

M: 28. HRER. SIRFEBEMANRIER, REBREHM.
J2: 2/, HRT. RN TEZRT?

M: ZIEBE3ET.
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'3 Greeting
[B]=3

£ L=LiuMing=sJmg J=Jil=&/R .-

Al

FER XA

o<

B T B P - P

L S L P o DU B

Hello, Jill.

Hello, Liu Ming, | haven't seen you for a long time. How's everything going?

Just fine. Thanks. How about you?

Also fine. Thanks.

You don't look very well.

I'm not feeling too well. I've caught a cold.

Is it because of the bad weather? It's been really miserable for the past few days.

Hasn't it! It's been cold and windy recently. Do you like the weather here?

Not really, but I've got used to it now.

Oh, I'm going to attend a conference in Beijing next autumn. What's the weather like in
Beijing?

Not quite good. It's usually windy and dry. We have got continental climate there. It's dry
all the year round. Usually autumn is the best season of the year in Beijing.

Is it cold in autumn there? Should | take any warm clothes with me?

No, it isn't very cold at that time. You'll only need some light wool clothing and some
jackets and shirts.

Bg, F/Re

b, XIH. RZEILENRT, REFG?

REF, Wi REFIZ?

FthiREF. B,

ERNR BT KT

REBAAETR. HEET

REBAARSTIFHETE? XILRNRSEERE.
AAEWEIERS, RXK. REVXILHRSE?
TRER, BREHEEIMRT .

B, MPAFMRZIAERSN—1P2. ERPAREEAFE?
REFBRETF, NEXFHE. BEIAREHEMESIR, BFTEB. MRBERIR—FH&HF
HET.

HBILIKIRAE? BRBEEHRERERRD?

TH, BRAEXS. REAFHEEER, NEJLEMEMTRRITT
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'3 Invitation
o RHENE

f W=Waiter=f% G=George=734 M=Mark=5 7% \
FE ¥ g §

(The waiter brings the drinks. )
Here are your drinks. May | take your order now?

Al

Could you recommend something special here?

Well, the onion soup is very good here. And the pepper steak is also wonderful.
So I'd like the onion soup to start with and the pepper steak.

I'll have the soup too and Chinese style chicken.

How would you like your steak done, sir? Rare, medium or well-done?
Medium-rare, please.

Any desserts?

What do you have today?

Cakes and all kinds of ice cream.

I'll have a vanilla ice cream and a cup of white coffee later.

I'll have a cup of black coffee, but no desserts.

T EQOZVZETEzOE

All right. I'll go and attend to that straight away.

(ﬁ%‘ﬁx% ﬁﬂr )

DOBRIEIRRL. EITERE R TI?
1’J\HB?ET?—J%LEEI‘]*#@$”%?

. XEMFRIZWERLSLF, HREHHERT .
BEMAE—WFRS, BR—DEHEMSHEE
BOE—%7, BE—HHIXREKNG.

Sk, ENFHRERAM? W—Lk, EhEEE—RIL?
EHRE— L.

G2

RMNESRBHA?

B 2O mURNKGE

BRE—HTEKER, REER—MATEIMEE.
BRE—MTMEPAImEE, RNEHR.

FHY. BIXFREEER
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Parting
payil

“”M J=Jack=7k%= H=Henry==F| w

There're a lot of people queueing up over there. That must be it. Do you have the tickets?

REANEEMLHBA. BICA—EEMBE. REF HRETE?

A
FEFEFT1E
J:  It's very nice of you to come and see me off.
H: Not at all. Have you checked in yet?
J: Not yet. Now, where's the check-in desk?
H:
J:  Of course, | have the tickets.
H: That's good.
J: Oh, I'll check in first.
H: You're right.
J:  That's OK.
H: What does the announcer say?
J: Well, our flight will leave soon.
H: Bless you. I'll miss you.
J: 'l miss you, too.
H: Goodbye. Take care.
J:  Bye.
o fRRETT, BEAESRT.
H: REft4. ROEBEICFLE TG
JoOmER. B, BENLTMEME?
H:
JoOHR, REFT.
H:  #RHisr.
Jooom, REEDEN.
H: Ext.
JATT.
H: BERRAA?
JoOmE, BATMMBEERE KT .
H: EXRFRER. BLSEEQRN.
Jo BB RN.
H: BRI, RE.
J: BR.
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109



110

=h—s pEr— J, -
ﬁ?{%ns EEBAXFR 050:++w-+wrrveererrsmessmssmeeesse s %\\/}

€6 104.mp3

Appointment
3.

A
f W=Mr.Wareham=g{ /X 54 P=Peter Green=1& #ik 5t 4£ \
HER A
P: Good morning, Mr.Wareham. My name is Peter Green from Access Computers.

W: Good morning, Mr.Green.

Mr.Wareham, | see from our files that last year you were interested in commissioning

some softwares from us. | was wondering what had happened to that project.

W: Well,in the end we gave the system control software project to one of your competitors.

| see. Well,the reason for my call is that | shall be in London on 21st September, and
wonder whether it would be useful for us to meet to discuss other projects.

| don't see why not, though there's nothing in the pipeline at the moment. But we can
certainly discuss things generally.

Okay. Can we say 2 o'clock p.m.on the 21st?

W: Yes,2 o'clock p.m.on the 21st is fine.

I look forward to meeting you then.

BLgF, BURXBEE. BREEWVEITENLBMES - B4

W: B LgF, BMELE.

v s

TS TS

BURXERE, RMRBNXHPEIEFRLRAEXNBIIBH AR —LREFR, &
HERR A AHE T TR?

B, BNREEXMAREHREE AR — I REFNFRET .

HPBT. PB4, HXRITRIENENREXHN: FET 98 21 SHARRE. BN
BIX— THMIEZEA?

AT ATRE? BRERMRER, ERNTXRBERN TRMMEXER.

FH9. MBI 21 STFRRIRLFZ?

FH. 21 STHAR.

MEEEc@E.
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'3 Etiquette
@ AT

£ K=Kate=#l#% L=Linda=ix "

Al

FER XA

K:

T A X

A T axnA

I

T AxnX

Could you help me to pick up an oulffit to wear to work tomorrow? Tomorrow is the first
day 'l work in the new departments. And | want to make a good impression on
everybody.

| see. Are these two suits your choices to wear tomorrow?

Yeah, but | can't decide which one is better. Well, my new position is a district manager.
So you need a high-powered image.

Right. What do you think of this black A-line dress with the caramel zip-front jacket?
They are nice, but a little too girlish. If you really want to wear the A-line dress, you had
better have this black 3-buttoned blazer over it.

But, don't you feel it's too dull? Everything is black.

You can add a bright colored scarf, so you won't look too deadly black.

All right. How about the other pantsuits?

Everything is nice except the low-cut top. You need to look more professional, not sexy.

RAT BRI M IR _EHEZRAOITSKIB? AR RAFHI I LHNE—K, REAXRY
NMFER.

RIBET . XFERBSIRETERXSHD? =
2, BREBREB—HET. B, ROTRTLXNEHE. %g%
RAGBENEERERENT R,

T (RESIXE B A PRI RIS E TR E EAR?
BEE, BREANGES. NRREET A THE, REFIXH 3 BNTHLEHEEN
=,

B, RREEBARTG? —SHLEM.

RANS—SRE0LD, FHBTFLERR—AEET.

. BONBEEEE AR

BT IHERIN LR SNBRIT. RBEERREY 5, HFEMR.

111

oo T



112

ks N e s \ J, -
?Ee’?{%n7 z\j:ééz\l—l,fx (8]0 0 LR T P e e e P PP PP PP PP EPEPEPET R P TETEPEPITE 9

€6 107.mp3

'3 Table Manners
Rl

A
£ W=Waiter=fg% R D=David=kB .*
FRRL 2T 1E
W: Good morning. Rose Restaurant. May | help you?
D: What time do you open this evening?
W: We open at half past six, sir.
D: | see. I'd like to reserve a table for two.
W: Yes, sir. What time would you like your table, sir?
D: I'm not sure, perhaps around eight o’clock p. m.
W: Fine. I'll reserve a table for two at eight o’clock p. m., sir. May | have your name, please?
D: David.
W: Thank you.
D: By the way, is there any chance of a table by the window? My wife loves the bird's eye

2

USUS9UsSUSOsS SUSO

2

soso

view. As it's her birthday, | want it to be a celebration.

| see. We have already received many bookings and though | can't guarantee anything,
please be assured that we'll try our best. | hope you'll understand.

| do, but | would appreciate you, if it could be arranged.

Welll try our best. We look forward to having you with us tonight, sir. Thank you for calling.
Goodbye.

Goodbye, and have a nice day!

BLHEF, WHMET. HEEHEHADE?

SR AR R iaE AL ?

#Hi16 K30 aHFEEL, K.

HET . HEFITADANBRLL.

TR, k. B AREE?

TEARHHE, K2 L 8 RE.

A AT £ 8 RA9EA, HMAL. HEEEANME?
KE.

BHEE.

X7, EFEAR—KEAFANRET? INETHERBINENRE. BNSKIHH
£H, FARBA/LKR—T.

BPAT. RMNELBEZ THWEZNMIT, MURRRIE—ER. BERL, RNSRAM.
BRI

HEEER. MREBZH T, I THBARA.

HMNERAM. k&, BIMEESRBE LEBMLIE. BRGETRIESR.

B,

BR. fUES5RIEEIFL!
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'3 Wedding Amenities
- IBERALIX

A
"” H=Henry==%| M=Mary=12%]
FERZITE P

H: Hey, Mary! What are you doing here?

M: Henry! | don't believe it! Are you a friend of the groom?

H: Yeah. Jack and | work together.

M: What a coincidence — | work with Jane.

H: Jane is the bride, Right?

M: You mean you didn't know her name?

H: Well, Jack's always been a little secretive about all his girlfriends.

M: All? How many have there been?

H: Enough when he announced his engagement, everyone said, “He's getting married?
Woo — what a shock!”

M: Hm... Well, Jane's friends were surprised, too — she's really involved in her career.

H: | guess everyone decides at some point it's time to settle down.

M: | just wish they didn't all decide at the same time. Too many of my friends are getting
married lately.

H: Same here! All these weddings are really costing me!

M: And this time | had to go out and get a new dress. | can't wear the same thing every time
| go to a wedding.

H: Well, you made a wise purchase — you look great in that dress.

M: Gee... Thanks, Henry. Oh, look — what a beautiful bride she is!

H: g, 3BF! REAEXE?

M: =7 ARSARLUMEE! (REFEBMARE?

H: 2. ANeMBER—LLIIE.

M: BEI—HMEtHEESE.

H:  fa 25 aRmg?

M: REBZIRTFIE LA 2 F?

H: B, ReNFHREXBEANESRHISSH.

M: FE? BIRETZ DA

H: %%, 4fttERERIERN, ARMUMEBLEEM! E, ESARF!

M: 18- E, SRR BEIT—B—tEsk 2ARTFELH.

H: ﬁzéﬁjcffﬂ%ﬁf\}\%fé%?f%/rﬁa‘ﬁﬂ;kﬁﬁ SHYUITE .

M: ZhInER R BHURE. RMBERIEEBNAREZT .

H: ﬁzﬁlm X ﬁbﬁ%%LiﬁJLﬁﬁzﬁ&f"

M: J_u\ﬁzTHTAa—ﬁ%TTHE HRTREGRIBILE B —ERRE.

H: EIJEJ‘ RIRBERY ?%%Bﬁ?ﬂﬁétﬂé?ﬁﬁ%o

M: =X, WER. B, RE—ZERNHR!
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'3 Commercial Etiquette
- AR

L
£ L=LinTao=#k#% J=John Smith=ttg- B2 *
FERIFE

cnm e e

cnen e

o s

L PR U B DU S

Good morning. My name is Lin Tao.

I'm John Smith. I'm glad to have the pleasure of meeting you here.

I'm glad to meet you too. Now what can | do for you?

I'm thinking about buying some fancy silks.

May | have your specific inquiry? If you make an inquiry, we can offer you firm.

I'm planning to place an order for five hundred yards to start with. And please make your
quotations on CIF basis.

OK, we'll have them ready this afternoon.

Would you accept orders according to our designs and patterns?

Yes, if the order is a sizable one.

That's good. And | suppose your silk are sun-proof.

Definitely so. They wash well too.

May | have a catalogue covering your silks? | would like to go into it just to get some idea
of your silks.

Here you are.

Thank you. I'll ring you up for another talk with you.

Please call again any time you like.

BEEF, BMHKHF.

R REE, REXLIE.
REEREEES N, BRELMFA?
HERLEEELY.
AESEMEMFMRINZ? MRERE, RNTUREE.
A8k 1T 500 15, FWREIFEM -

. WS R TFREETFRG
REREZMBERANR XTI

AL, BEERNBEBRERB K.

AEFT o FABIRIAI LRI
TSCany, A Rm .
REAH—KLZARNER? WRTHB - THEXRMNLZARNER.
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'3 Dance Etiquette
- T

A
£ M1=Mark=33% M2=Molly=2%]
FRRL 2T 1E
M1: Are you free this weekend?

M2:
M1:

M2

M1:
M2:

M1

M2:
M1:

M1:
M2:
M1:
M2:
M1:
M2:
M1:
M2:
M1:
M2:
M1:
M2:
M1:
M2:
M1:
M2:
M1:

Yes, | am. What's up?
Then would you please go to a dancing party with me?

: With pleasure. | suppose you dance much.
Oh, no. As a matter of fact, | haven't danced for a long time.

But | am told that you dance wonderfully well.

: Thanks for flattering me. | think you dance much, right?
M2:
M1:
M2:
M1:
M2:
M1:
M2:
M1:

No. Just occasionally.

What's your favourite steps?

It's hard to say. But | do love fox-trot and waltz.
How about rock and roll?

To tell the truth, | don't like it. It's too noisy.

And tango?

Oh, it's really beautiful, but | just can't dance it well.

Don't be so modest. I'm sure you can dance it very well. Then I'll see you at six. Is that all

right?
OK.
Great! I'm your lucky fellow then.

R B ARG

2, BE. HHAED?

WL, ERBR—HRILES— A ES, F5?
REE. BEREEHER,

B, . HE, REEEK—BHERHET .
AT 4 R O T RAS 45 47 o

SYRNSK. RERDERE, 25
WREF, B REIERB

R B 4 582

SR, A BB RENINS BRLERE .
FEREEAR?

WIE, BARER. AW T,

EERETR?

REPARBEBME, ERBEHRT

RIFRRE T BAEGER—EKRSIF. BA, ;6 mRER, BAK?
589,

FRT! BB EROETHEET !
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'3 Making a Confirmation
1/

RIATT
ANt
f C=Clerk=&Z R J=Jerry=75# \

RER I

. Hello. This is United Airlines.

I'd like to reconfirm my flight.

What's your name and flight number?

My name is Jerry Cheng, and the flight number is UA 003 for Los Angeles.

When is it?

June 10th. I'd like to make sure when it leaves.

I'm sorry | can't find your name.

Really?

May | have your name again?

Jerry Cheng. It's J-e-r-r-y C-h-e-n-g.

| still can't find your name on the reservation list. Anyway, we have seats for new
bookings on this flight.

No problem. Then, please give me a new reservation.
One economy class seat, is that right?

Yes.

Now you have been booked.

Thanks a lot. What time do you start check-in?

You must check in at least one hour before departure.

BEmE, BiF.

HAEBEFIA— TN

BERENEZEMES.

BB F2NE R, TSR VEEEHMEKESHZ 003 f3t.
TREW—X?

6 A 10 H. FEFHINPEHLE KARSE

XAiE, HEAEENEF.

=R:he

BRI —RENEF?

N Bk, J-e-r-r-y C-h-e-n-g.
BMATAEEITVEERRIEHNETF. FHEL, X MDA S ARBAETNITAE.
BERR. A, BEEREHMITN.

—NEFREN, XNIE?
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